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Professional Summary
Dedicated export manager, Accounts Manager and General Manager with 15 years of experience in management, leadership, and importing and exporting. Familiar leading Export, Finance and accounts department and managing many employees. Utilize extensive knowledge of business administration to achieve higher success in exports.

Skills / Expertise
-Extensive communication skills, both written and oral, professional and interpersonal 
-Highly skilled manager and leader, familiar with overseeing multiple employees simultaneously 
-Excellent administrative abilities, organized and talented 
-Excellent skilled in IT understanding ERP software
-Highly skilled in accounts management and financial reports management (computerized and manual)

Work Experience

KHAWAJA RICE PROCESSORS (Narowal Road, Muridke)
   (Leading exporter of rice – achieved 2 time export trophy)
Export Manager	10 Years
· Dealing and correspondence with foreign buyers from order taking to shipment.
· Preparation export documentation.
· Dealing with banks, financial institutions, shipping companies.
· Manage all orders, organize products to ship, and delegate tasks according to employees and departments.
· Preparation of EE & EF statements for state bank.
· Export Re-financing documentations and dealing with bank.
· Supervision of Accounts Department 3 years
· Working as accountant 2 years.
MEHR-UN-NISA RICE MILLS (Sheikhupur road muridke)
[bookmark: _GoBack]Export Manager	1 Years

· Dealing, Marketing and correspondence with foreign buyers
· Preparation export documentation.
· Dealing with banks, financial institutions, shipping companies.
· Manage all orders, organize products to ship, and delegate tasks according to employees and departments.
· Preparation of EE & EF statements for state bank.
GULSHAN RICE MILLS (Narowal Road, Muridke)
General Manager / Export Manager		1 Years

· Managing company as general manager and export manager
· Supervision of Production, Procurement, accounts department and export department
· Marketing and dealing with foreign buyers
· Dealing with govt. institutions, banks and lawyer
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